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Conference Passport requests must
1. Be directly related to a teacher’s primary teaching assignment.  Therefore, coaching clinics are excluded.
2. Be submitted to the Tioga County Teacher Center at least 15 days prior to the early registration cutoff date.  (Late registrants will be required to pay any differences in rates.)

3. Include a copy of the published conference brochure that includes dates, locations and costs, including hotel costs.

4. Have both district and Teacher Center approval.  You may request Teacher Center support prior to district approval but a copy of page 2 showing district approval must be returned to the Teacher Center.  After approval by both the district and the Teacher Center, your business office will process your registration.
5. Priority will be given to those applications which align with the work plan established by the Teacher Center’s Policy Board for this given year.
Guidelines:
1. Funding is limited to $500 per individual per year.  Funding may not exceed the early conference registration fees.  Lodging of no more than $150 per night will be approved and only provided the conference is more than 75 miles away or at the discretion of the director.
2. Membership fees are not covered by the grant.  The Teacher Center will not pay the additional costs for non-members attending a given conference.
3. The Tioga County Teacher Center may limit the number of “passports” provided per grade level or subject area per conference per district.

4. Conference passports may not be used to pay for substitute teachers or expenses incurred traveling to or from the conference.  Exceptions to the substitute restriction (up to $100 per day) will be considered for conferences which align with the work plan established by the Teacher Center’s Policy Board for this given year.
5. If you fail to attend a conference for which you pre-registered and a fee has been paid, you will be responsible for repayment of all-non-refundable portions of that fee.

6. You must note that the Tioga County Teacher Center has provided grant support in all professional development use of conference materials.

Do not submit this page with your application.
Conference Passport Application
Name of Applicant ______________________________________________________________________
Address _______________________________________________________________________________
Home Phone _______________ Work Phone ______________  E-mail ___________________________
School District _________________________  Subject Taught __________________ Grade(s) _______
Conference Title ________________________________________________________________________
Conference Date(s) __________________ Conference Location _________________________________  

Registration Deadline _______________________________ Anticipated In-service Hours ___________
	Please check all appropriate standard(s) and topic that apply to your conference

	Standards
	Topics

	
	English Language Arts
	
	Technology

	
	Math, Science and Technology
	
	School Community

	
	Social Studies
	
	Instructional Strategies

	
	The Arts
	
	State and National Initiatives

	
	Language Other Than English
	
	Curriculum Development

	
	Career Development & Occupational Studies
	
	Teacher Professional Support

	
	Health, Phys. Ed. & Family & Consumer Science
	
	Special Population

	
	Integration of 2 or More Standards
	
	Social-Societal Issues

	
	Overview of All Standards
	
	Planning (CDEP, PDP)

	
	
	
	Other:


Identify which work plan area this conference addresses: ____________________________
_________________________________________________________________

	Amount Requested

	Registration
	$
	

	Lodging
	
	

	TOTAL REQUESTED
	$
	


	District Contribution
	$
	

	For Transportation
	
	

	For Lodging
	
	

	For Substitute
	
	

	Teacher Contribution
	
	

	For Transportation
	
	

	For Lodging
	
	

	Other
	
	

	TOTAL
	$
	


	Teacher’s Signature and Date
	Principal’s Signature and Date

	
	

	NO Conference Passport Application will be approved without the principal’s signature.


Conference Passport


Tioga County Teacher Center





For Office Use Only


Received _____________________





Approved For $ __________





Director _____________________





<-NOTE: If a specific amount is not known, simply check who is providing that particular service, i.e., if you are providing your own transportation, place a check mark in that space.








